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Offer Letter PDF

 February 14th, 2022

Virendra Chaudhary

Dear ,Virendra Chaudhary

Congratulations! It is indeed our pleasure to offer you the position of at Algomagus Geeks Private Limited (““Junior Software Engineer” Shift 
”).Boolean

This Letter of Invitation includes Details of Compensation and Annexure as listed below:

Annexure 1: Terms and Conditions

Annexure 2: Compensation Details

Annexure 3: Summary of Benefits

To accept this offer, please sign and return one copy of this offer letter and annexure to your manager at the address mentioned in the letter and 
retain the other copy for your records. We request you to keep this offer letter confidential.

In case you do not return the accepted and signed copy of this offer letter within 3 working days, the offer may stand withdrawn. The Company 
reserves the right to withdraw the offer made to you, before your acceptance, without providing any reasons to you. Further, the Company also 
reserves the right to withdraw the offer made to you even after the acceptance of such offer by you, if the Company becomes aware of any 
material information that may have been concealed or misrepresented by you at the time the offer was made by the Company.

The proposed start date of your employment at Algomagus Geeks Private Limited is February 14, 2022. Please confirm the date of joining along 
with your acceptance. In case you do not report at the job on or prior to the agreed-upon date, it shall be deemed that you have declined this offer.

Welcome to Shift Boolean Family! We wish you a long and fruitful career in Algomagus Geeks Private Limited.

Yours Sincerely,

Prerna Agrawal

Human Resource

Acceptance

Name: Virendra Chaudhary

 

ANNEXURE 1: Terms and Conditions

Posting: Your will be working from a remote location in India. You will be required to start remote work during office business hours (8:00 
AM to 11:00 PM). In which you will be required to complete 8 hours in a day, However, your services are transferable and can be 
seconded or deputed by the Company to any group company operation in India or abroad; whether existing as on the date of your 
appointment/contract or to be established thereafter at the discretion of the Company or to any operation under the management and/or 
ownership of the Company including any joint venture in which the Company is a participant or to any subsidiary or associate company 
of the company.
Leave: You are entitled to 20 days of paid leave in one calendar year, segregated into days of Earned Leave, Sick Leave, Casual leave, 
and holidays. Leave will be governed by the Leave Policy of the Company, as modified and amended from time to time.
Rules: You will be required to abide by the rules and regulations of the office and are required to maintain the code of conduct, policies, 
and disciplinary rules, which may be framed or modified from time to time.
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Efficiency: During the course of your employment, you will employ yourself efficiently and diligently to the best of your ability and devote 
your whole time and attention to the interest of the company and generally carry out duties and work as assigned to you and shall obey 
and comply with all the lawful orders and directions given to you by the Management. You shall honestly, diligently, faithfully, and 
obediently serve the organization and use your utmost endeavor to promote the interest of the company.
PIA: On joining you will be required to sign a Proprietary Information and Nondisclosure agreement.
Joining Documents. At the time of joining you are required to submit the following documents:

a.   Copy of PAN card

b.   Copy of address proof (Aadhar /DL /Voters ID/ Passport)

c.   Copies of all educational certificates (10th, 12th, U.G, and P.G)

d.   Copies of relieving and experience letters

e.   2 Passport size photographs

7. Termination: Your employment is subject to termination by the company giving Thirty (30) days’ notice. The company is not bound to give any 
reason thereof. The Company reserves the right to pay salary in lieu of the notice period. Further, the Company may at its discretion relieve you 
from such date as it may deem fit even before the expiry of the notice period with or without compensating for the un-expired period and is not 
bound to give any reason thereof. On acceptance of the separation notice, before you are relieved, you will hand over to the Company all the 
information and data of the Company including, but not limited to, correspondence, specifications, formulae, books, documents, cost data, market 
data, literature, drawings and you shall not use, reproduce or retain any copies of these items.

You may also terminate your employment with the Company by giving Thirty (30) days prior written notice to the Company. Further, the company 
may at its sole discretion relieve you from such date as it may deem fit even before the expiry of the notice period in lieu of you compensating the 
Company for the un-expired period, being payment of your full salary for such unexpired period. On acceptance of the separation notice, before 
you are relieved, you will hand over to the Company all the information and data of the Company including, but not limited to, correspondence, 
specifications, formulae, books, documents, cost data, market data, literature, drawings and you shall not use, reproduce or retain any copies of 
these items

Your age of retirement will be sixty (60) years. The Company, however, reserves the right to retire your services upon your attaining the age of 
superannuation or earlier if you are not found physically or mentally fit.

Confidentiality:

a. you shall not disclose to any unauthorized person, either during or after your employment with the Company, any information about the interest 
or business of the Company or any affiliated companies. You shall not communicate to any public papers, journals, pamphlets, or leaflets, or 
cause to be disclosed at any time, any information, data, or documents, official or otherwise, relating to the Company except with prior written 
consent of an authorized officer of the Company. Any invention, development, process, adaptation, or improvement in procedure or other matters 
or work including any artistic, literary, or other work which can be the subject matter of copyright rights whatsoever, made, developed, or 
discovered by you either alone or jointly with any other person or persons while in the employment of the Company, in connection with or in any 
way affecting or relating to the business of the Company or capable of being used or adapted for use therein or in connection therewith shall 
forthwith be disclosed to the Company and shall belong to and be the absolute property of the Company.

b. You will not during your employment with the Company or at any time thereafter, divulge or make known any information in any way 
whatsoever relating to the Company or its business or of its customer and/or any other information, secret processes of data, and material, which 
may come to your knowledge during the course of your employment. You will always maintain strict secrecy regarding any technical employment. 
You will not divulge any information regarding intellectual property, software process, technical know-how, security arrangements, administrative 
accounts, marketing areas, organization matters pertaining to the company whether confidential or otherwise, patented or non-patented, 
operational, technical, or financial either pertaining to the company, or its customers, vendors, or internal processes, orally, inscribed, recorded, 
written electronically processed either tapes, disks, chips, floppies or any other form of communication like films, microfilms, drawings, etc. to 
anyone else, without the prior approval of the company. It is absolutely at the discretion of the company to decide whether any information is 
divulged under the normal course of business and the employee in any manner cannot challenge the same.

c. You hereby confirm that you have disclosed, fully to the Company, all of your business, interests whether or not they are similar to or in conflict 
with the businesses or activities of the Company and all circumstances in respect of which there is or there might be, a conflict of interest 
between the Company and you or an immediate relative or associate. You agree to disclose, fully to the Company, any such interest or 
circumstances that may arise during your employment immediately upon such interest or circumstances arriving. Upon separating your 
employment with the Company, you shall forthwith return to the Company all the assets and property of the Company (including any leased 
properties), documents, files, books, papers, memos, or any other property of the Company in your possession or under your control.
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d. You will be required to execute a Proprietary Information Agreement (“PIA”) with the Company before commencing employment. A copy of this 
document is included with this offer. If this offer is acceptable, please indicate your approval by signing below and returning a copy of this letter 
and your signed PIA to our office.

Termination for a cause: If at any time during your employment you will be found guilty of misconduct or any wilful breach of continuous 
negligence of the terms of this appointment letter or of rules and/or regulations governing your employment or of dereliction of duties and

/or instructions given to you from time to time,

(“Non Performance”) or for fraud, theft, or other material cause, the Company may terminate your employment with the company immediately 
and will not make the company liable to pay Notice Period as specified in Clause 7 of the Terms and Conditions of this offer letter.

If any declaration given or information furnished by you to the company proves to be false or if you are found to have wilfully suppressed or 
concealed any material information, the same shall be considered as a material cause, making you liable for removal from services without any 
notice.

10. Return of Confidential Information: On termination of this contract, whether with or without cause, you will immediately give to the company all 
correspondence, specifications, formulae, books/documents, effects, market data, cost data, drawings or records, etc., belonging to the company 
or relating to its business and shall not retain or make copies of these items.

11. Responsibilities & Duties: Your work in the organisation will be subject to the rules and regulations of the organisation as laid down in relation 
to conduct, discipline, and other matters. You will always be alive to the responsibilities and duties attached to your position and conduct yourself 
accordingly. In view of your office, you must effectively perform to ensure results.

12. Conflict of Interest: Your position with the Company calls for your whole time employment and you will devote yourself exclusively to the 
business of the Company. You will not take up any other work for remuneration (part-time or otherwise) or work in an advisory capacity or be 
interested directly or indirectly in any other trade or business, without written permission from the company.

13. Absence without permission: If you are absent from your duties without prior written permission or notification for five (5) consecutive 
workdays, you will be deemed to have abandoned service voluntarily without giving due notice and your name will be struck off the rolls.

14. Dispute Resolution: This Offer Letter shall be subject to the laws of India. Any disputes, differences, or claims under or in relation to this Offer 
Letter and any consequent matters shall be referred to arbitration. Arbitration proceedings shall be held in Bangalore, India, conducted by a Sole 
Arbitrator to be nominated by the Company. The arbitration shall be conducted in accordance with the Arbitration and Conciliation Act, 1996, or 
any subsequent enactment thereof. Subject to the above, only the courts in Noida, India, shall have exclusive jurisdiction to try any disputes in 
relation to this Offer Letter and any consequent matters.

 

ANNEXURE 2: Compensation Details

 

Salary Component Per Annum

 

(A) Annual Salary  9,10,000

Other Benefits

Company Contribution to Provident Fund (PF) NIL

Gratuity NIL

 

(B) Total Benefits 0

 

(C) Total Rewards = (A+B) 9,10,000

ANNEXURE 3 : Summary of Benefits*

 



  Particulars Description

A Leave Entitlement Shift Boolean employee are eligible for 15 
of paid leave per calendar year. days 

Additional leave entitlement includes 
Parental, Marriage & Bereavement leave.

B Flexible working Hours In line with our philosophy of work– life 
Integration, Shift Boolean provides a

flexible work environment to its employees. 
Laptops are provided to employees based on 
business requirements. Security money will 
be deducted from salary . Will be refunded 
once assets is return to company

Other Benefits will be shared with you following commencement of employment.

I hereby understand and accept this offer letter proposal.

Digital Signature required for formal acceptance of the letter

Signature:

 

 

Name:

Virendra Chaudhary
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